Thank you for your interest in submitting a workshop proposal for the International Congress of Iranian Society of Cardiac Surgery 2012. Please read ALL of the information carefully before completing your proposal, as this document includes background information as well as the precise format in which your proposal needs to be submitted.

Overview

As education is a most dynamic field, there is much to offer and much to gain from educators educating educators. If you are interested in developing an idea to share with other ISCS participants, please fill out the following workshop proposal form.

Since the receipt of the proposal form does not guarantee acceptance of the workshop being proposed, it is recommended to complete the questions as fully as possible. The selection of sessions will be primarily based on the information you provide here, and on the techniques you will use to enhance participation in your session.

A major intent of student session at ISCS is to promote interdisciplinary engagement; so multidisciplinary workshops are highly encouraged. Following the initial selection, the ISCS Workshop Committee may invite additional faculty to present workshops, in order to ensure the most comprehensive program possible.

Suggestions for a Successful Workshop

Since space for these workshops is quite limited, and we wish to offer the highest quality training, in your proposal, we strongly recommend that you address all of the criteria listed below to the best of your ability.

ISCS student committee seeks proposals that address:

·  Innovative and novel ideas

· A topic that is timely and important for the intended audience.

· Adequate workshop description

· Learning objectives that are clear and appropriate for target audience

· Utility of the outcomes for those registering for the session

· Fit between the topic and the teaching/learning strategies outlined in the proposal

· Using an interactive format to actively involve the attendees in the learning process

· Presenters’ experience with topic

· Identification of appropriate prerequisite knowledge and skills for intermediate and advanced sessions.

·  Including quality handout materials. (Participants repeatedly request quality handouts. Proposals including handout materials will be given higher priority.

Suggested Workshop Topics

Key content areas for workshop proposals include, but are not limited to:

Research

· Evidence-based medicine

· Evidence-based research

· Research methodology

· research designs

· qualitative research

· biostatistics

· …

·  Research skills

· translating research into practice

· preparation and publication of manuscripts

· grant writing

·  Health services research

Scholarship in Education

·  evaluation and curriculum development

· creating teaching modules

·  teaching skills

·  use of educational training guidelines

·  …

Communication and Technology

· Interdisciplinary communication

·  Information technology for use in education, research, patient care

Proposal Submission:

Please note that all proposals must be submitted via sending the completed proposals by email

to info@iscs.org.ir
The preferred deadline for submission of workshop proposals is March 1st. Proposals submitted after this date may not be considered. Please provide all information requested.

We strongly recommend that you review and print out the submission forms for reference, well in advance of the submission deadline.

Peer-review of workshops

A team from the ISCS Student Workshop Committee reviews all workshop proposals. And a two step process will be used during peer-review:

Step One: Each proposal will first be reviewed on its own merit using the criteria mentioned in the Suggestions for a Successful Workshop part.

Step Two: Each proposal will then be reviewed on the basis of how well it contributes to the overall quality of the ISCS student workshop program in order to

· Satisfy diverse needs of conference attendees,

·  Seeks a reasonable balance across workshop levels (beginner, intermediate, advanced)

· Seeks a broad and balanced representation across the spectrum of topics

Contact us:

We are here to answer your questions!

If you have any questions or need further information, please contact ISCS student committee via email at info@iscs.org.ir
THANK YOU FOR SHARING YOUR TIME AND SKILLS WITH CONFERENCE PARTICIPANTS!

We look forward to reviewing your proposal and will contact you about it soon.
1. Title of workshop:

     
2. Workshop Description:

Summarize briefly the concepts and/or theories that will be presented during the presentation that best describes your workshop for conference participants. (The quality and completeness of this information does factor strongly into the selection process.)

     
3. Workshop Objectives:

What are the most important things (learning outcomes) participants will learn as a result of attending this workshop?

Example: After attending this workshop you will be able to: (begin with action verbs such as cite, compare, explain, identify, calculate, demonstrate, describe, apply, use, reduce, analyze, and change)

     
4. Presenters Biographical Information:

· Primary Presenter (This individual will be the contact person for all communications with…)

Name:      
Job Title and Affiliation:      
Organization:      
Phone number:      
Fax number:      
Email:      
Description of the educational background, qualifications and experience in the subject matter:      
· Additional Presenters (Please limit the TOTAL number of presenters to three.)

Presenter 1: 
Name:      
Phone number:      
Email:      
Description of the educational background information, qualification, and experience in the subject matter:      
Presenter 2:

Name:      
Phone number:      
Email:      
Description of the educational background information, qualification, and experience in the subject matter:      
5. Target Audience:

This year we would like to highlight program tracks that students can choose to follow that fit their interest and sub-group. Please select the audience that is targeted with your presentation.
     
6. Specify the level to which your workshop is aimed:

 FORMCHECKBOX 
Beginner
 FORMCHECKBOX 
Intermediate

 FORMCHECKBOX 
Experienced

7. Maximum number of participants:

     
8. Workshop Length (Time Required):

 FORMCHECKBOX 
1/2 Hours

 FORMCHECKBOX 
2 Hours

9. Type of presentation: (Please check all relevant options.)

 FORMCHECKBOX 
Lecture

 FORMCHECKBOX 
Demonstration

 FORMCHECKBOX 
Question / Answer period following presentation

 FORMCHECKBOX 
Interactive discussion

 FORMCHECKBOX 
Video

 FORMCHECKBOX 
Other:      
10. Required Equipment: (Please check all relevant options.)

 FORMCHECKBOX 
White Board

 FORMCHECKBOX 
Microphones

 FORMCHECKBOX 
Slide projector / Screen

 FORMCHECKBOX 
Overhead projector

 FORMCHECKBOX 
Internet access

 FORMCHECKBOX 
Laboratory

 FORMCHECKBOX 
List any other items you might need:

(If your proposal is accepted, the equipments that will be available for your use will be confirmed at the time of acceptance.

Any additional requests made after acceptance of your proposal will be considered but are not guaranteed.)

11. Preferred Room Arrangement:

 FORMCHECKBOX 
Classroom (tables with chairs/desks)

 FORMCHECKBOX 
Theater (Chairs in rows)

 FORMCHECKBOX 
Open Space

 FORMCHECKBOX 
Computer Lab

 FORMCHECKBOX 
Other:      
12. Workshop Materials (handouts/takeaways)

Participants like to receive handouts that will be useful when they return home. Handouts that are clear, concise, and can be utilized immediately are specially appreciated. All handouts will be made available on the internet.

· Will printed material (hand-outs) be provided to attendees?

 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

(Please provide a sample of materials provided to participants. You do not have to prepare the entire workshop at this stage, but reviewers will benefit from sample of handouts.)

13. Previous Presentation of This Workshop:

Have you previously given this or a similar presentation?

 FORMCHECKBOX 
No

 FORMCHECKBOX 
If so, when and where?

14. References:
     
15. What additional items do participants need to bring:

     
16. Will participants be appraised at the end of workshop?

 FORMCHECKBOX 
No

 FORMCHECKBOX 
Yes; How?

· The following parts are optional in response. Proposals completed in these fields will be given higher priority in acceptance.
You can prepare file containing these two parts using sample tables below and attach to your proposal form:

17. Workshop Schedule:

	No.
	Subject
	Trainer
	Period

	
	
	
	

	
	
	
	

	Break 

	
	
	
	

	
	
	
	


18. Lesson Plans:

	Lesson Title 1 and so on:

	Learning Objectives:



	Topic
	Method
	Time

	
	
	

	
	
	


